
































































































PERSONAL TOOL IEQUIIE■ENT POLICY 

Policv 

Employees working in the field at CMB Erectors job sites will be required to furnish an adequate 

supply of their own hand tools necessary to perform their assigned work. 

Guidelines: 

This policy lists basic hand tools and supplies that are an over all requirement for employment 

at CMB Erectors. The list is broken down into 3 parts that are incrementally spaced for 

acquisition through the 1st year of employment: 

1 st Level at Hire 

• Hard hat (ANSI Type 1, Glass G at a minimum)

• Safety Boots (CSA approved Safety Boots with full ankle coverage)

• Tool Pouch with spud frog

• Speed Square

• Knife with extendable blade and blade replacements,

• Measuring Tape minimum 25 foot

• Set of Snips (green and red)

• Black Markers x 3

• Pencils x 3

• Glazing bar

2nd Level following 3-month Probationary Period

• 1 ¼" Spuds x 2

• Adjustable Wrench

• ¼", 5/16", 3/8", 7/16" Nut Setters

• Bull Pin - small or medium,

• Bolt Bag

• Pry Bar

• Folding Pliers

• Vice Grips

• Vice Grip C Clamp x 2

• ½" Rachet and Deep Socket Set
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Memorandum 
 
Date: Aug 23, 2019 
To: All Employees 
From: Clinton Benn, President 
 

Re: Personal Tool Requirement Policy  
 

The company is no longer able to supply employees with basic hand tools which are essential to the 

Building Erector trades person. 

Employees are now required to purchase and maintain their own supply of hand tools according the 

Personal Tool Requirement Policy. Purchases can be staggered to better budget for the cost of these 

tools; however, the company expects all current employees to have the “1st Level at Hire” list items 

purchase within 30 days. 

The “2nd Level” list of items must be purchased and on the job site within 120 days. 

Finally, the following “3rd Level” list of items should be purchased and in use by the end of 1 year 

A Tool reimbursement policy has been implemented to help off set the cost to trades staff who are 

required by the Company to supply and maintain their own tools of trade.  

Used tools in good condition are acceptable but will not be eligible for the reimbursement. Only new 
tools purchases accompanied by an itemized receipt will qualify for the maximum reimbursement 
allowed. 
 
The company or supervisor will conduct random audits of employees to ensure compliance with this 

policy. 
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Attachments: 

 Personal Tool Requirement Policy 
 Tool Reimbursement Policy 
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 Memorandum 
 
Date: June 20, 2019 
To: All Employees 
From: Clinton Benn, President 
 

Re: Safety Boot Allowance Policy 

 

Calibre Metal Building Erectors is committed to providing an injury free workplace and will make 
available or supply Personal Protective Equipment when and as required. To that end, a Safety Boot 
Allowance of $100 will be provided once every calendar year to Employees that require CSA approved 
steel toed boots for their employment. 

The boot allowance will be reimbursed through payroll following the submission of a valid itemized 
receipt with the following information: 

 Date of Purchase 
 Name of Business/Store/Vender 
 Item Purchased  
 Amount paid 

This policy covers only NEW CSA (green triangle) approved safety boots with full ankle coverage. 

Purchases made through Kijiji, eBay or other 3rd party sellers will not be eligible for the Allowance. An 
employee of less then 90 days of employment may submit the claim but the allowance will not be 
reimbursed until the probationary period has ended. The allowance is not cumulative and does not 
carry over into following years. 
 
The employee will be responsible for the difference between the cost of the protective footwear and the 
amount of company reimbursement for that footwear. 
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Memorandum 
 
Date: May 16, 2019 
To: All Employees 
From: Clinton Benn, President 
 

Re: Company Policy Regarding All Leave and Employee’s Responsibilities 

The following is to clarify CMB Erector’s policy on all leave including Sick, Personal and Emergency Leave following  

recent changes enacted Jan. 1, 2019 with the passing of Bill 47 in Ontario. Company policy follows the ESA of Ontario. 

 

Effective immediately, there will be no paid days. You can take 3 days for personal illness (sick days), 3 for  

family responsibilities and 2 for bereavement leave.  

 

Family medical leave is unpaid, job‐protected leave of up to 8 weeks each calendar year to provide care or  

support to certain family members whom a qualified health practitioner has issued a certificate indicating  

that he or she has a serious medical condition. 

 

When possible, employees should inform his/her supervisor in advance that a leave will be taken. When a  

leave is unexpected, such as a sudden illness, the employee must report his/her absence as soon as  

reasonably possible prior to the commencement of the scheduled shift.  

 

When an employee fails to inform his/her supervisor of an absence then that employee will be subject to  

disciplinary actions that progresses from warnings up to and including dismissal. 

 

For further clarification and to read the policies in their entirety, please see the CMB Erector’s Employee  

Policy and Procedure Manual for Ontario. 
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Memorandum 
 
Date: July 25, 2019 
To: All Employees 
From: Clinton Benn, President 
 

Re: Advance Requirement for Vacation/Time Off Requests  
 

Please be aware that requests for Time Off/Vacation must be submitted at least 30 days 

prior to the request time off.  

Your cooperation is appreciated. 
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